
Navigating the Keiser 
Writing Studio
Directions through PowerPoint



Log into
Blackboard. 

Go to Courses
on the left side 
navigational
bar.

Click on Courses 
here.

Enter the Keiser 
Writing Studio



Undergraduate 
Students can 
submit work for 
review through the 
Undergraduate 
Students Submit a 
Paper tab.

Make sure to download and include a Submission Form. The 
Writing Studio Coordinators need this information to return 
specific and useful feedback. 

Feedback will be returned by email within 24-hours.

Download 
and fill out 
Submission 
Form



Graduate Students 
can submit work for 
review through the 
Graduate 
Students Submit a 
Paper tab.

Make sure to download and include a Submission Form. 
The Writing Studio Coordinators need this information to 
return specific and useful feedback. 

Feedback will be returned by email within 24-hours.

Download 
and fill out 
Submission 
Form



To submit a paper for review 
in the Undergraduate or 
Graduate sections, upload 
both files – the Submission 
Form and the work that 
needs review – as Microsoft 
Word documents (.doc or
.docx).

TheWriting Studio can
review PowerPoints, too.
Feedback for PowerPoints 
will only be left in the 
Submission Form. 

Attach two files – the 
Submission Form and the work 
that needs reviewed – as 
Microsoft Word documents. 

After attaching both files, click Submit at the bottom of the screen.



The Writing 
Studio will 
return 
feedback by 
email within 
24-hours.



Direct any 
writing questions 
to Ask 
Questions 
within the 
Writing Studio 
classroom. 

A writing 
coordinator will
reply within 24-
hours.



Students have the 
option to book a 
synchronous
appointment with a 
Writing Studio 
Coordinator through 
phone or Microsoft 
Teams. 

Click on Request a 
Meeting.



Decide between 
meeting by phone 
or through Teams. 
Each appointment 
reserves an hour of 
time with a writing 
coordinator.



Students can 
reserve 
appointments in 
advance. 

Students can 
also reserve 
same-day 
appointments up 
to 20 minutes 
before the 
meeting. 

Use the pull-down menu to select a 
specific writing coordinator or 
select ”anyone” to be paired with an 
available writing coordinator. 

Select the date for 
the appointment.

Select the 
time for the 
appointment.



Make sure to 
add all of your 
contact 
details. 

Click Book to 
request the 
appointment.

Include the phone number that you 
would like the writing coordinator to 
use for a phone appointment. The 
writing coordinator will call you.

Use the Notes section to 
share a little bit about the 
assignment that will be 
discussed during your 
appointment. What type of 
help would be most useful?



Teams Meetings will 
be saved in Office 
365. 

You will receive an 
email reminder about 
the meeting. It will 
also appear in the 
right-hand corner of 
Office 365. 

Follow the link to join 
the meeting.

Appointment reminders will be sent by 
email. They also appear at the top right-
hand corner of your Office 365 account. 



The Writing Studio 
hosts bi-monthly 
webinars on different 
writing-related topics. 

These will be 
promoted by email.
They are hosted in the
Kaltura Live within 
the Writing Studio.



Within our APA 
Help section, 
students can 
download our 
helpful APA 
Packet and our 
APA Template.

There is also an 
interactive APA 
Tutorial for 
review.

Download APA Packet 
and APA Paper Template.



In Avoiding 
Plagiarism, 
students can find a 
helpful tutorial on 
plagiarism.

Please reach out to 
the writing 
coordinators with 
any questions 
about plagiarism. 
We’re here to help!



Another resource 
for plagiarism is 
SafeAssign. 

Students can 
submit through 
SafeAssign in the 
Writing Studio to 
check the similarity
score on their
assignments.

Papers can be submitted multiple times to see how 
revisions have affected the similarity score. Please reach 
out to the writing studio coordinators with any questions 
about similarity scores. 



Students can 
access the Keiser 
Online Library 
through the 
Writing Studio. 

This is a great 
place to begin 
research.

The databases are the 
perfect place to begin 
research!



Thank you for 
using the 
Keiser Writing 
Studio!


